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HAKEM VE EDITOR KILAVUZU

Hakem Kilavuzu

Catalhoyiik Uluslararasi Turizm ve Sosyal Arastirmalar
Dergisi’nin 6zgiin ve 6nemli makaleleri yayinlamay1
amagladigini goz oniinde bulundurarak, hakemlerden aldigimiz
makale bagvurularinin degerlendirilmesinde yardimci
olmalarini istiyoruz.

Asagida makale degerlendirme siireci, nasil hakem olunacagi ve
nasil iyi bir inceleme yazilacagina dair tavsiyeler yer almaktadir.
Ayrica objektif ve yapici bir hakemligin nasil yapilacagina dair
daha fazla bilgi saglayan COPE ilkelerine dayanan hakemlik
sart ve kosullarimiz yer almaktadir.

Catalhoyiik Uluslararas: Turizm ve Sosyal Arastirmalar Dergisi
cift tarafli kor hakemlik modelini benimsemistir.

Hakemlerin Se¢imi

Hakemler, makalenin ilgili oldugu bilim alaninda doktora
derecesine sahip olan ve yayini1 bulunan uzmanlar arasindan
secilir. Tiirk iiniversitelerinde gorevli uzmanlarin bilgilerine
YOK Akademik web sitesinden yurt disindaki uzmanlarin
bilgilerine ise Publonsdan erisim saglanir.

Hakemlerin Gorev ve Sorumluluklar:

1) Objektiflik: Incelemeler objektif olarak yapilmalidir.
Hakemler, olabilecek her tiirlii kisisel 6nyarginin farkinda
olmali ve bir makaleyi incelerken bunu hesaba katmalidir.
Hakem, kararini destekleyici degerlendirmelerini agik¢a ifade
etmelidir.

2) Editoryal Karara Katki: Hakem degerlendirmesi, editére
editoryal kararlar vermede yardimci olur ve yazara makaleyi
gelistirme firsat1 sunar. Bu agidan bir makaleyi inceleme
konusunda kendini yetersiz hisseden veya kisa siirede
incelemeyi tamamlayamayacagini diisiinen bir hakem hakemlik
davetini kabul etmemelidir.

3) Gizlilik: Incelenmek tizere dergiye ulagan tiim makaleler,
gizli tutulmalidir. Hakemler, makale hakkindaki incelemeleri
veya bilgileri kimseyle paylasmamali veya yazarlarla dogrudan
iletisime gecmemelidir. Calismada yer alan bilgiler, yazarin agik
yazili izni olmadan bir hakem tarafindan kendi arastirmasinda
kullanilmamalidir. Akran degerlendirmesi yoluyla elde edilen
ayricalikli bilgi veya fikirler gizli tutulmali ve kisisel kazang i¢in
kullanilmamalidur.

4) Aragtirma ve Yayin Etigi [halleri Konusunda Hassasiyet:
Hakemler, makaledeki olas1 etik konulara kars1 dikkatli olmali
ve bunlari editore rapor etmelidir.

5) Cikar Catigmast: Hakemler, yazarlar veya makalelerin bagl
oldugu kurumlarla iliskilerinden kaynaklanan olas1 ¢ikar
catigmalari olan bir makaleyi incelemeyi kabul etmemelidir.

6) Hakeme Atif Talebi: Bir hakem, bir yazarin, hakemin (veya
onlarin ortaklarinin) ¢aligmasina atiflar icermesini Onerirse,
bu, hakemin atif sayisin1 artirmak veya ¢aligmalarinin
goriiniirligiini artirmak amaciyla degil gercek bilimsel
nedenlerle olmalidir.

REFEREE AND EDITOR'S GUIDE

Referee Guide

Given that Catalhdyiik International Journal of Tourism and
Social Research aims to publish original and important articles,
we ask reviewers to help us evaluate the article submissions we
receive.

Below are some tips on the article review process, how to beco-
me a reviewer, and how to write a good review. Also included
are our terms and conditions for reviewing based on the COPE
Principles, which provide more information on how to conduct
an objective and constructive review.

Catalhoyiik International Journal of Tourism and Social Resear-
ch adopts a double blind review model.

Selection of Referees

Referees are selected from among experts who hold a PhD
degree and have publications in the field of science to which
the article relates. The information of experts from Turkish
universities can be accessed from YOK Academic website and
the information of experts from abroad can be accessed from
Publons.

Duties and Responsibilities of Referees

1) Objectivity: Reviews should be conducted objectively. Re-
viewers should be aware of any personal bias and take this into
account when reviewing an article. The reviewer should clearly
articulate the considerations that support their decision.

2) Contribution to Editorial Decision: Peer review assists the
editor in making editorial decisions and provides the author
with the opportunity to improve the manuscript. In this respect,
a reviewer who feels inadequate in reviewing an article or who
feels that he/she cannot complete the review in a short period of
time should not accept the invitation to review.

3) Confidentiality: All manuscripts received by the journal for
review must be kept confidential. Reviewers should not share
reviews or information about the manuscript with anyone or
communicate directly with the authors. Information contained
in the manuscript should not be used by a reviewer in his/her
own research without the express written permission of the
author. Privileged information or ideas obtained through peer
review should be kept confidential and not used for personal
gain.

4) Sensitivity to the Ethical Conduct of Research and Publica-
tion: Reviewers should be alert to potential ethical issues in the
manuscript and report them to the editor.

5) Conflict of Interest: Reviewers should not agree to review a
manuscript with potential conflicts of interest arising from their
relationship with the authors or the institutions with which the
manuscript is affiliated.

6) Referee Citation Request: If a referee suggests that an author
include citations to the referee’s (or their collaborators’) work,
this should be for genuine scientific reasons and not to increase
the number of citations or the visibility of the referee’s work.
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Inceleme Yapma

Hakemlerin degerlendirmeleri objektif olmalidir. Hakem

stireci sirasinda hakemlerin asagidaki hususlar: dikkate alarak
degerlendirmelerini yapmalari beklenir.

- Makale yeni ve 6nemli bir bilgi iceriyor mu?

- Oz, makalenin igerigini net ve diizgiin bir sekilde tanimliyor
mu?

- Yontem bitiinliiklii ve anlagilir sekilde tanimlanmig m1?

- Yapilan yorum ve varilan sonuglar bulgularla kanitlaniyor mu?
- Alandaki diger ¢aligmalara yeterli referans verilmis mi?

- Dil kalitesi yeterli mi?

- Ozet/ Abstract/anahtar kelimler/keywords makalenini igerigini
dogru bir sekilde yansitiyor mu?

Editorlerin Segimi

Editorler, derginin yayin kapsamina uygun olarak doktora
derecesine sahip olan ve yayimni bulunan uzmanlar arasindan
secilir.

Tiirkiye Editorler Calistayr Grubu

Catalhoyiik Uluslararasi: Turizm ve Sosyal Arastirmalar Dergisi,
editorler igin yararli olacagini diistinerek diger editorlerle
iletisim icinde olmalarini destekler. Editorlerimiz, Tiirkiye
Editorler Calistayr Grubuna tiyedir.

Editorlerin Gorev Sorumluluklar:

Hakem Siirecini Koordine

Editor, hakem degerlendirme siirecinin adil, tarafsiz ve
zamaninda olmasini saglamalidir. Aragtirma makaleleri
en az iki harici hakem tarafindan gézden gecirilmelidir ve
gerektiginde editor ek goriis almalidir.

Hakemlerin Belirlenmesi

Editor; uygun, kapsayici ve gesitli temsil ihtiyacini dikkate
alarak, ilgili alanda uygun uzmanliga sahip hakemleri
sececektir. Editor, hileli hakemlerin seciminden kaginmak i¢in
en iyi uygulamalari izleyecektir.

Gizliligi Koruma

Editor, ilgili yazarlar ve hakemlerle aksi kararlastirilmadikga,
dergiye gonderilen tiim materyallerin ve hakemlerle yapilan
tiim iletisimlerin gizliligini korumalidir. Istisnai durumlarda
ve yayinciya danisarak, editor stipheli arastirma suistimalini
aragtirmak i¢in gerekli gérdiigii durumlarda diger dergilerin
editorleriyle sinirh bilgi paylasabilir. Editor, hakemlerin
kimliklerini korumalidir. Gonderilen bir makalede yer aln
bilgiler, yazarin agik yazili izni olmadan editoriin kendi
arastirmasinda kullanilmamalidir. Hakem siirecinde elde edilen
ayricalikli bilgi veya fikirler gizli tutulmali ve kisisel menfaat
i¢in kullanilmamalidir.

Tarafsizlik

Editor yazilar: entelektiiel icerigi agisindan 1rk, cinsiyet, cinsel
yonelim, dini inang, etnik koken, vatandaslik veya yazarlarin
politik felsefesine bakmaksizin degerlendirmelidir.

Iddialarin Aragtirilmasi

Etik ihlale dair ikna edici kanitlar bulan bir editdr, makalenin
diizeltilmesi, geri gekilmesi veya bagka bir diizeltmenin
yapilmasini saglamak i¢in Yayin Kurulu ve Yayinciyla iletigime
gecmelidir.

REFEREE AND EDITOR'S GUIDE

Conducting a Review

Referees’ evaluations should be objective. During the review
process, reviewers are expected to consider the following points.
- Does the article contain new and important information?

- Does the abstract clearly and accurately describe the content
of the article?

- Is the methodology described in a coherent and
understandable way?

- Are the interpretations and conclusions supported by the
findings?

- Are adequate references given to other studies in the field?

- Is the language quality adequate?

- Do the abstract/abstract/keywords accurately reflect the
content of the article?

Selection of Editors
Editors are selected from among experts with a PhD degree and
publications in accordance with the scope of the journal.

Turkey Editors Workshop Group

Catalhoyiik International Journal of Tourism and Social
Research encourages editors to communicate with other editors,
as it would be useful for them. Our editors are members of the
Turkish Editors Workshop Group.

Duties and Responsibilities of the Editors

Coordinate the Referee Process

The editor should ensure that the peer review process is fair,
impartial and timely. Research articles should be reviewed by
at least two external peer reviewers, and the editor should seek
additional feedback when necessary.

Identification of Reviewers

The Editor will select reviewers with appropriate expertise in
the relevant field, taking into account the need for appropriate,
inclusive and diverse representation. The Editor will follow best
practices to avoid the selection of fraudulent reviewers.

Protecting Confidentiality

The editor must maintain the confidentiality of all material
submitted to the journal and all communications with
reviewers, unless otherwise agreed with the authors and
reviewers concerned. In exceptional circumstances and

in consultation with the publisher, the editor may share
limited information with editors of other journals where the
editor deems it necessary to investigate suspected research
misconduct. The editor must protect the identity of reviewers.
Information contained in a submitted manuscript should
not be used in the editor’s own research without the express
written permission of the author. Privileged information or
ideas obtained during the refereeing process should be kept
confidential and should not be used for personal gain.

Impartiality

The editor should evaluate manuscripts for their intellectual
content without regard to race, gender, sexual orientation,
religious beliefs, ethnicity, citizenship or political philosophy of
the authors.

Investigation of Allegations

An editor who finds convincing evidence of ethical violations
should contact the Editorial Board and the Publisher to have the
manuscript corrected, retracted or otherwise amended.
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Cikar Catismast

Editor, kendisinin veya aile iyeleri tarafindan yazilmig
makalelerle ilgili kararlarda yer almamalidir. Ayrica, boyle
bir ¢alisma, derginin tiim olagan prosediirlerine tabi
olmalidir. Editor, yazarlar ve hakemler tarafindan olas: ¢ikar
catigmalarinin ifsa edilmesiyle ilgili ICMJE yonergelerini
uygulamalidir.

Yayin Karar1

Editor, hakem raporlarini inceleyerek dergiye gonderilen
yazilardan hangisinin yayinlanmasi gerektigine karar vermekle
sorumludur. Edit6r, Yaym Kurulunun belirledigi politikalarina
uymak zorundadir.

Dergiye Atif Talebi

Editor, herhangi bir dergi metrigini yapay olarak artirarak
derginin siralamasini etkilemeye galigmamalidir. Edit6r,
bilimsel nedenler disinda, kendi dergisi veya baska bir derginin
makalelerine atifta bulunulmasini talep etmeyecektir.

Diizeltme, Geri Cekme, Endise Ifadesi Yayimlama

Editorler, yayinlanan makalede, bulgulari, yorumlar: ve
sonuglari etkilemeyen kii¢iik hatalar tespit edilirse diizeltme
yayinlamayi diistinebilirler. Editorler, bulgular1 ve sonuglari
gecersiz kilan biiyiik hatalar / ihlaller s6z konusu oldugunda,
makaleyi geri cekmeyi diisiinmelidir. Yazarlar tarafindan
aragtirma veya yayini kotiiye kullanmaya yonelik olasilik s6z
konusu ise bulgularin giivenilir olmadigina ve yazarlarin
kurumlarinin olay: sorusturmadigina dair kanitlar var veya
olas1 sorusturma haksiz veya sonugsuz goriiniiyor ise, editorler
endise ifadesi yayinlamayi ditsinmelidir. Diizeltme, geri gekme
veya endise ifadesi ile ilgili olarak COPE ve ICJME yonergeleri
dikkate alinir.

REFEREE AND EDITOR'S GUIDE

Conflict of Interest

The editor should not be involved in decisions on manuscripts
written by him/herself or by family members. Furthermore,
such a paper should be subject to all the usual procedures of the
journal. The editor should follow the ICMJE guidelines on disc-
losure of potential conflicts of interest by authors and reviewers.

Publication Decision

The Editor is responsible for reviewing the referee reports and
deciding which of the manuscripts submitted to the journal
should be published. The editor must comply with the policies
set by the Editorial Board.

Request for Citation to the Journal

The editor should not attempt to influence the ranking of the
journal by artificially increasing any journal metric. The editor
will not request that articles from his/her journal or any other
journal be cited, except for scientific reasons.

Correction, Retraction, and Issuance of an Expression of Con-
cern

Editors may consider publishing a correction if minor errors are
identified in the published article that do not affect the findin-
gs, interpretations and conclusions. Editors should consider
retracting the manuscript if there are major errors/violations
that invalidate the findings and conclusions. Editors should
consider issuing a statement of concern if there is evidence that
the findings are unreliable and that the authors’ institutions
have not investigated the incident, or if the possible investi-
gation seems unfair or inconclusive, if there is a possibility of
research or publication misconduct by the authors. COPE and
ICJME guidelines are followed regarding correction, retraction
or expression of concern.
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